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Your Address












Date

Creditors Name

Creditors Address

Dear Sir / Madam ,

I am writing to you regarding the above agreement as I am currently experiencing financial difficulties. I can now not afford the agreed monthly payment due to (enter details)

Please can you provide me with the current balance of the account and a breakdown of how this has been calculated including repayments I have made to date. This will enable me to establish my position with a view to producing a proposal for repayment of the amount owed.

I am in the process of compiling a  budget sheet giving my current financial position.  Once I have received the requested information from each creditors, I will provide  a copy and my proposals calculated  from my available income.

I would request that you refrain from taking or pursuing any action or set procedures until I have had the opportunity to fully assess my circumstances and liabilities. I would also ask that you put the account on hold and forego any interest or other charges which would  increase the debt owed.

Thank you for your assistance in this matter.

Yours faithfully,

Name(type don't sign)

